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Welcome to Your lEP 1! 



This guide will tell you: 

/ what an lEP is 

/ why you need to be part of yout lEP team 
/ how to help write your lEP 
/ and much, much more II 



Table of Contents 

What is an lEP^^ 4 

How Do 1 Develop My lEP^^ 6 

What to Do Before the lEP Meeting 6 

Writing the lEP 7 

Getting Ready for the lEP Meeting 9 

Partici[)ating in the lEP Meeting 10 

After the lEP Meeting II 



Being a part of the team that writes your lEP 
is an exciting, important thing to do. 

It's your education — be iri on planning it I 
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What ifianlEPf^ 




What i2 an lEP^ 

ll-.l* stands tor liuii\ iduali/cti lulucation l’roj;ram (IKP). ”1 lie IKP is a written cioeimient that deserihes the 
ediieational plan fur a student with a disabilitv. ^ollr IKP talks about your disability, what skills you need to 
learn, what sou'll do in school this year, what sers iees your school will pros ide, and ss here your learniii!’ will 
take place. 




Why Do Students With Disabilities Weed an lEP'P 

hirst, it's the law. I'he Indis iduals w ith Disahilities Kdiication .\ct (11 )1‘,.\) recpiires each student with disabilities 
ssho reeeises speeial edtication sersiees to base an IKP •— an educational pro»rani ssritten just for him or her. 



.Second, the IKP helps the school meet yotir special needs. It also helps yoti plan edtieational t^oals for yourself. 
That is sshy it is called an IKP — becatise it is an indh'iduuliiL'd education plan. 




What is the Purpose of an lEP'P 



'The purpose of the IKP is to make sure tluu c\cryonc — u)iu your family, and school stalt — knows what your 
educational prof^ram will he this year. 




Where is the lEP Developed'? 

The IKP is deseloped during an IKP meeting, where the people ssho are eoneerned ss ith sour edtication meet, 
disetiss. and deselop your llsP t;oals and objeetis'es for the next year. 




Who Comes to the lEP Meeting'? 

^'()tlr meetin"ean he attended hs: 

• You 

• Your parents 

• Yotir teachers 

• Your therapists 

• Your counselor 

• Your principal 

• Others you or the school think can help 
plan your program. 
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How Often k the lEP Meeting Held^ 




The law rc(iuircs that your IKI^ is reviewed and revised at least onee a year. 1 his means attendini!;at least one 
IKP meeting each year. However, you, \oiir parents, or the sehool can ask for more IIH^ meetings, it any ot you 
think that it's necessary to rake another look at \oiir \\\W 




How Long Does an lEP Meeting LasfP 

.ApproximateK minutes to I hour. 




Why Should I Partici()ate in the lEP Meetingf^ 

It's vour edueational program everyone will he diseussiiii^ in the meeting;. ^ our opinions are an important part 
of this discussion. 




What Should t Do if I Want to Participate in Developing rny lEP^ 

There are five basic steps: 



1. Talk to your parents and tcaehers. 

2. Review last year's I HP. 

.s. I'hink about your strengths and weaknesses in sehool. 

4. Write your goals for this sehool year. 

.S. Praetiee what you want to say at the nieeii:^g. 

■' ; details on these steps are given in this booklet. Read on. 
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What to Do Before the lEP Meeting 




B TcII your family and teachers that yon are 
interested in participating in \our next IhiP 
meeting. It is important that yon ha\e the support 
of yonr parents and teachers, because they will 
play a major role in helidng yon. 




Ask yonr parents or teachers w hen yonr next 
is due to be re\ ised. W rite tiie date below. 



A'c.Vf lEI’ Date: 




Ask yonr parents or teachers for a cop\ of 
yonr current 1 KP. 



Read yonr IF.P carefully. The 11-d’ has differ- 
ent sections. These sections are listed in the 
liox on the ri^ht. Look at the information in the 
l»ox. Look at yonr Ibdl Can yon find the different 
sections or this information in vonr IPilF' 



Ask yonr parents or teachers to explain what 
is written in yonr IKP, scction-by-seetion. 
Ask (]nestions. Make sure yon understand the 
sections and information in vonr IKP. 




ERIC 



Sections of the Il'P 

By law, yonr IbiP must inelnde certain informa- 
tion about yon. 'Phis information is usually 
or^ani/.etl into the sections listed below. W hen 
yon look at yonr current IPiP, yon will probably 
see these sections or information. ITie new I 
von help de\elop will also ha\e these sections 
or information. 

• (Airrent levels of educational })erfor- 
uumee: This section includes precise 
information about how you are doin” in 
school and sometimes in other aspects of 
your life 

• Whin speck d education and related 
services the school will pro\ ide to yon 

• 1 low much of yonr school day will be spent 
in regular education classrooms 

• Go(ds for the year 

• Short-term objectives (the indi\ idnal 
steps that make up the annual goals) 

• When the school will start pro\ iding ser- 

\ ices to you and how lon}> the ser\ iees are 
expected to last 

• How the school will find out if yon arc 
accomplishing the goals and objecti\’es set 
for yon (called ''evaluation ctiteria") 

• Assistive technoloj>\' devices (such as a 
computer or communication board) the 
school will provide to help yon 

• 'lYansition services yon need to get ready 
for life after finishing high school. 
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Writinfi the lEP 

D ’ion'll need se\eral sheets ot'elean paper, and 
a peneil or pen. (If you like usinff a eomputer, 
that’s tine, too. So is a tape reeorder! ’ion ean also 
have a friend take notes for von.) 



B W’hat are yonr strengths and needs in eaeh 
class or subject.' Make a list. This ean he 
hard to do. 1 iere are some suggestions to help yoii 

• Start w ith clean sheets of paper. Title one 
sheet “Strengths" and another sheet 
“Needs." 




.Start by describing yonr disability. 



What is your (Usability called? 



llo'ic docs your dis(d)ility affect you in 
school (Old at home? (For excariple, lehat 
thinys in school are harder beccaise of 
your dis(d)ility?) 



What do you think is irnf)ortant for others 
to know (d)out your disability? 

If yon aren't sure what to say, think about what the 
students on the tape had to say. How did they 
describe their disabilities.' 



Look at yonr old IKP goals and objecti\cs. 
Do yon think yon ha\ e met those goals and objec- 
tives.' ('This means yon can do the things listed 
there.) Put a check next to the goals and objet- 
tives von ha\ e met. 




• ;\sk yourself the (piestions on the next page 
(see the box). These can help yon think 
about yonr strengths and needs. Write yonr 
ideas down on yonr “Strengths" and “Needs" 
worksheets. 

Hints: If you’re not sure how to answer a 
(piestion, look at the examples given. .Mso. 
think about w hat the students on the tape 
had to say. 1 low did they describe their 
strengths and needs.^ What accommodations 
did they ask for.' What did they say they 
needed to work on in school.' 




What goals or objecti\ es have you NO'P met.' 
Write these down on paper. 'They may be impor- 
tant to include in vonr new IKP. 



.Show the goals in yonr old IIH’ to your 
parents and your teachers. Do they think yon 
have met these goals.' What goals luu en't yon 
met.' Add their ideas to the list yon started in Step 
4 abo\ e. 



Ask yonr teachers what they believe yonr 
strengths and needs arc in each class or 
subject. Write their ideas down. 







Develop new goals and objectives for this 
year, using the list of strengths and needs 
you and your parents and teachers developed. 



Describe the accommodations you may need 
in each class to meet these new goals and 
objectives. (See page 10 for a list of common 
accommodations.) 



Think about your plans for the future and 
what you’ll do after you’ve finished high 
school. Talk with your parents and teachers about 
what you should be doing this year to get ready. 
This is called transition jdannint^. 



Work \\ ith your parents and teachers to write 
a draft Ih'.P document that includes all the 
information abo\ e. Make a copy for yourself to 
take to the IKl' meeting. Make copies for every- 
one else who will he at the meeting. 



# • ■ ■■ ■ ■ ' ■ 



i • What classes do you take? Wake i\ Wst. 
i 

• Which is your best class? 

• What cati you do ivell in this class? 

I 

! 

i These are your streiij^ths. (Example; read, 
w'rite, listen, work in groups, work alone, 
draw, do your homework...) 

• U7i«r helps you do well? 

These can also be your strengths. (Examples; 
Your interest in the subject, your memory, 
patience, determination, effort, the help of 
others (what, specifically.^), the way the 
teacher presents new information...) 

• What class is hardest for you? 

• What’s the hardest j>art of this class/or 
you ? 

'These are the areas you need to work on 
during the school year. (Examples: Paying 
attention, reading the book, listening, staying 
in the seat, remembering new' information, 
doing homework, doing w'ork in groups...) 



UViar accommodations would help you do 
better in this class? 

Look at the list of accommodations on page 
10. Write dow'ii the ones you think would 
help you in this hard class. 

What do you need to work on in your other 
classes ? 

Go class by class and make a list of what is 
hard for you in each one. Be specific — tor 
example, in math class, you might find “frac- 
tions.’’ “word problems,” or some other math 
skill N’ery difficult. 

What accommodations would helj) you in 
each class? 

T'or each class, list w'hat accommodations, if 
any, would help you. 
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Gcttiufi Ready for the lEP Meetitif^ 

D Talk to your special education teacher al)out 
setriii" a time, date, and place tor the Ih'-P 
meetint!,. Make a list of who should be there. 



It's also a good idea to practice what you 
want to say. Practice with your parents, a 
classmate, or a teacher. [Parents need to know 
what your goals are before the meeting, so they 
can support your decisions.) 





Once the meeting is set, send e\ eryone on 
vour list an in\ itation like the example below. 



I An Invitation 

' IMciisc I'omc to m\ W\V meeting lmuI sluirc 
yuir ideas. 

Date: Wednesday, Oetober 23rd 

'I ime; p.ni. 

i IMaee: Meeting Uooir. 4 

! Signed, 

: ^ollr Name 

p.s. If you cannot attend this meetinjj. 
please let me kno\\ ulien we can meet to 
talk about m\ IKP. riiank you. 




One week before the IKP meeting, you may- 
wish to send out reminders to rhe people 
who will be attending: your parents, teachers, 
counselor, principal, and others who have been 
in\ ited. The note can be simple, such as the 
example below. 



To get ready for your IKP meeting, it's a 
good idea to think about what you want to 
say. At the nieeting, you'll want to be able to: 

• describe your disability 

• talk about your strengths and needs 

• describe your learning style (how you learn 
l)est and what gets in the w'ay of your learn- 
ing) 

• tell team members the accommodations you 
need and w-hy you need them 

• describe any medications you are taking or 
medieal needs you ha\’e (if you wish to share 
this information) 

• list your educational goals and objectives 

• talk about your transition plan for the future. 




Ju2t to Remind You... 

I am look in*; forward to scein.^Nou 
at m\ Ib'P nicctinj;. 

Wednesday, October 23rd 
2:30 p.m., Meetinfi Room 4 

Signed, 

^'c)ur Name 




o 
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Participatini^ in the lEP Meeting 



Make sure c\ cryonc knows cadi other. You 
may want to introduce tlieni or ha\e them 
introduce tliemseh es. 




Speak up anti maintain f;ood eye contact. 




Li st of Accotnin o dotio ti fi 



Section .^04 of the Rehabilitation .Act of 1973 is 
another important federal law for people with 
disabilities. 'This law states that reasonable 
accommodations must be made. But w'hat are 
reasonable accommodations.^ 

Reasonable accommodations are things the 
school or your teacher can do to make it easier 
for you to learn — adapting or adjusting what 
you’re learning or how' they’re teaching. 

.Some common accommodations schools make 
for students with disabilities are listed below. 

Xote-taki ug Accommodations 

• Lise a tape recorder in the classroom 

• Use another student's notes 

• Have a notetaker in the class 

• Use teacher’s notes 

• Use computer or typw'riter 



Test Taking Accommodations 

• Hxtended time on test 

• 'Fake test in quiet area 

• 1 lave test read to you 

• Fake test orally 

Additional Accommodations 

• Use textbooks-on-tape 

• I la\’e extra set of boiiks for home and scIkk)! 

• Restroom use (medical accommodations) 

• I ise a calculator or dictionary in class 

• Have additional time to get from class •'o class 

• Have seating in front of class 

• Have extended time to take PSA'F or SA4' 




-lo- 
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Talk al^our the things \ou practiced, 
includin": 

• your disability 




After the lEP Meetiufi 

D Ask for a co[)y of the final \ KV document, (jo 
o\'er it to be sure you understand what it says. 



• the strengths and needs you ha\ e in each 
of your classes 

• your learning style 




Keep this copy of the \ \i\\ so you can look 
o\ er it whenev er you need to. 



• the accommodations you need and w hy you 
need them 

• your goals and objectiv es for the next year 




Work to accomplish the goals and objectiv es 
in your I \\W 



• U)ur transition plans for the future. 



0 ;\sk for additional suggestions and comments 
on your \ EV content. Be sure everyone has a 
chance to talk and share their ideas. 



H Rev ievv your WiV throughout the year. If 
anything needs to be changed — for ex- 
ample, you'v e met goals in a class and want to 
write new goals, or vou need more help with a 
subject — ask your sfH'cial education teacher to 
schedule another IKP meeting. 



Listen to ideas and suggestions from the other 
IKP cam members. If you don't understand 
something, ask for an ex[danation. 



A Final Word... 

You hav e planned for your high school education 
and thouglu about your future. It begins today. 
(k)od luck! 



0 Share your feelings about the goals and objec- 
tives the other team members suggest, d'ry to 
come to agreement about what goals and objectiv^es 
are important to list in your IKP. (If you cannot 
finish in the time you hav e, set a time and date for 
another meeting.) 



O W'rite down (or hav'e someone else write 

down) ev^erything that s been decided, so that 
a final Il^P can l^e written. 




When the meeting is ov cr, thank everyone for 
attending. 






I'hc Student (lUidc is published once a year. Nl(dlC^’ also disseminates other materials and can respond to 
individual recpiests tor information. I^Or further information or assistance, or to receiv e a NICI Ihihlicdtions 
List, contact NKIIK'A’, P.O. Box 14^)2, Washington, 1X1 2001.V lelephone: 1 -<S(H)-h<j5-()2H5 (Xoiee/'T'!') and 
(202) SS4-<S200 (Voice/' r'D. 
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